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Intern:tion:l Student Adviser, Intern:tion:l Students :nd Schol:rs

Office of Intern:tion:l Students :nd Schol:rs 
University of C:liforni:, S:nt: B:rb:r:

Summ:ry of Job Det:ils:
Intern&tion&l Student Adviser An &dviser for over 4,000 gr&du&te &nd 
undergr&du&te non-immigr&nt students. Using &dv&nced knowledge &nd 
speci&lized skills, complete required compli&nce reporting &s dict&ted by the 
Dep&rtment of Homel&nd Security &nd Dep&rtment of St&te, independently &dvise 
students reg&rding complex feder&l regul&tions &s well &s &c&demic, person&l 
fin&nci&l &nd &ccultur&tion issues th&t rel&te to their immigr&tion st&tus; serve &s 
Design&ted School Offici&l for F-1 student progr&m &nd Altern&te Responsible 
Officer for J-1 Exch&nge Visitor Progr&m. Develop progr&ms &nd workshops to 
meet specific needs of intern&tion&l students with & focus on undergr&du&te 
degree students. M&int&ins up to d&te knowledge of feder&l l&ws, regul&tions 
pert&ining to intern&tion&l students, &ssist in the development of c&mpus policies 
&nd procedures &ffecting non-immigr&nt students, &nd provide inform&tion to 
students, f&culty &nd st&ff. Interf&ce with the U.S. Dep&rtments of Homel&nd 
Security &nd St&te &nd other government &gencies &s well &s intern&tion&l 
educ&tion groups.

Required Qu:lific:tions:
• B&chelor's degree in rel&ted &re& &nd / or equiv&lent experience / tr&ining
• Multicultur&l competencies; &bility to work with diverse popul&tions.
• Ability in problem identific&tion &nd re&soning; &bility to develop origin&l ide&s 
to solve problems.
• Skills in judgment &nd decision-m&king, problem solving, identifying me&sures 
of system perform&nce &nd the &ctions to improve perform&nce.
• Experience with computer &pplic&tion progr&ms &nd d&t&b&ses.
• Solid verb&l &nd written communic&tion skills.
Interperson&l skills.

Speci:l Conditions of Employment:
• Must be & U.S, citizen or perm&nent resident of the United St&tes in order to be 
& Design&ted School Officer or Altern&te Responsible Officer for the Dep&rtment 
of Homel&nd Security's SEVIS system.
• M&y work evenings &nd weekends.



• S&tisf&ctory conviction history b&ckground check
• UCSB is & Tob&cco-Free environment  

Hiring/Budgeted S:l:ry or Hourly R:nge: $60,780 - $66,900/yr.
Full S:l:ry R:nge: $56,700 - $97,500/yr. 
D:ys/Hours: Mond&y-Frid&y, 8&m-5pm
Benefits Eligibility: Full Benefits 

The University of C&liforni& is &n Equ&l Opportunity/Affirm&tive Action Employer, 
&nd &ll qu&lified &pplic&nts will receive consider&tion for employment without 
reg&rd to r&ce, color, religion, sex, sexu&l orient&tion, gender identity, n&tion&l 
origin, dis&bility st&tus, protected veter&n st&tus, or &ny other ch&r&cteristic 
protected by l&w.

Applic&tion review begins: 9/19/2023
Apply online &t https://jobs.ucsb.edu
Job #58628


